ARTICLE 23

CRITERIA

FOR THE ACCREDITATION OF

FIRE RELATED DEGREE GRANTING PROGRAMS

OF THE

INTERNATIONAL FIRE SERVICE

ACCREDITATION CONGRESS

DEGREE ASSEMBLY

INSTITUTIONAL SUMMARY
1. General Information
a. Name of Institution:
 Utah Valley State College

Department:  Fire Science/Utah Fire and Rescue Academy

b. Mailing Address:
800 West University Parkway   

Orem, Utah 84058

G23.1.1 
The Institution shall have a written, publicly stated purpose.

UVSC 2003 -2004 Catalog, General Information , Pg. 06

Also, found at http://www.uvsc.edu/abtuvsc/mission.html

Utah Valley State College is a state college comprised of two interdependent divisions. The lower division embraces and preserves the philosophy and mission of a comprehensive community college, while the upper division consists of programs leading to baccalaureate degrees in areas of high community demand and interest. Utah Valley State College is dedicated to providing a broad range of quality academic, vocational, technical, cultural, and social opportunities designed to encourage students in attaining their goals and realizing their talents and potential, personally and professionally. The College is committed to meeting student and community lower division and upper division needs for occupational training; providing developmental, general, and transfer education; meeting the needs for continuing education for personal enrichment and career enhancement; and providing diverse social, cultural, and international opportunities, and student support services.

Statement of Values

Our Student Community 

We are deeply committed to the success of each student associated with Utah Valley State College. We value our students as our major focus and first priority. We foster this value through support of vigorous academic programs, vibrant student support and extracurricular programs and vital student governance and voice. 

Our Campus Community 

We value our faculty and staff. We respect their diverse life experiences, encourage their individual professional development and appreciate their contributions to our campus and community. We affirm that all members of the campus community have a legitimate voice in matters of policy through shared governance. 

The community We Serve 

We honor the trust placed in us by the community to respond to its educational needs. We take pride in developing partnerships that contribute to the development of the individual and the local, state, and global community. We recognize our obligation to prepare an educated citizenry and a skilled workforce. 

Learning and Scholarship 

We value a philosophy of lifelong learning and scholarship for our students, faculty and staff. We foster this philosophy through a broad array of academic, professional and experiential learning opportunities that emphasize quality teaching, learning and scholarship. 

Excellence and Innovation 

We pursue excellence in all endeavors. We celebrate the entrepreneurial spirit and seek to achieve our educational mission in an innovative, timely and enterprising manner. 

Ethics and Integrity 

We value ethics as an integral part of education. We engage members of the campus and community in experiences which encourage a broader understanding of ethics across disciplines, professions, and communities. We believe honor and integrity are essential in our learning community. 

Academic Freedom 

We embrace an academic climate conducive to the free examination of ideas. We encourage thoughtful debate and civil discourse and respect the right and responsibility of faculty and students to explore all topics relevant to the educational experience. 

Diversity and International Understanding 

We seek to establish a more diverse campus community. We value the contribution each individual makes to our campus, community and world. We value the diversity inherent in an open enrollment institution serving an increasingly multicultural community of learners. We recognize the unique international capacities and interests among our campus community and support experiences leading to an appreciation and understanding of our global society. 

G23.1.2
The Institution shall have a written, publicly stated purpose for the Fire Related Program.


Found at http://www.uvsc.edu/ufra/


To assist the career, Volunteer, and industrial fire protection and emergency services throughout Utah to deal effectively with the social, economic, and technical aspects of fire and emergency response and to enhance their professionalism and capabilities to protect Utah from the devastation of fire, environmental, natural and man-made emergencies by providing state of the art education, training, resources, certification and leadership.
G23.1.3 
The Institution shall have a written, publicly stated description of the degree or degrees offered.
UVSC 2003 -2004 Catalog, General Information , Pg. 07

· Bachelor of Applied Technology (BAT)

· Bachelor of Arts (BA)

· Bachelor of Science (BS)

· Associate in Science (AS)

· Associate in Science in Business (AS)

· Associate in Science in Nursing (AS)

· Associate in Applied Science (AAS)

· Diplomas

· Certificates

G23.1.4 
The Institution shall be accredited by a regional or institutional accrediting organization recognized by CORPA, or state sanction.
UVSC 2003 -2004 Catalog, General Information , Pg. 07

Also, Found at http://www.uvsc.edu/abtuvsc/accreditation.html

Utah Valley State College is accredited by the Commission on Colleges of the Northwest Association of Schools and Colleges. Accreditation was initially granted in 1969, renewed 1984, and 1995. Vocational accreditation was also granted UVSC in 1976 and renewed in 1990 and 1995 by the Utah State Office of Vocational Education.

G23.1.5 
The Institution shall ensure that the program complies with all non-governmental and governmental mandates. 


Utah Valley State College complies with the Utah Board of Regents academic requirements for awarding certificates and degrees.  Utah Valley State College complies with all state and federal requirements and is subject to both state and federal audits for its budgets, policies, and procedures.  See attached copy of Policies and Procedures (General Administration – Adoption of College Policies) Index A-1.1


Found at http://www.uvsc.edu/policies/admin/a-1.html


Utah Valley State College has internal audits in order to comply with state mandates.  See attached copy of Policies and Procedures (General Administration – Internal Audits) Index A -11.1

The Fire Science Program has been designed to meet both state and national professional requirements, including those established by the Utah Fire Services Certification Council, the Utah Labor Commission, the United States Occupational Safety and Health Administration (OSHA), the National Fire Protection Association (NFPA) and the National Wildfire Coordinating Group (NWCG).
Please contact the Utah Valley State College’s Office of Risk Management/Health

Safety for OSHA and EPA compliance. 

Joseph Marrott  

UVSC- Director of Risk Management/Health Safety

Foundation Building Room 236

801-863-7977

SECTION G23.2

The Institution shall have the human, physical, and learning resources necessary to accomplish its stated purposes.

G23.2.1 HUMAN RESOURCES

G23.2.1.1 
Faculty

(a) The program shall have a sufficient number of faculty to implement program objectives.

MAXFIELD, Jeff (2003); Department Chair/Instructor, Fire Science; A.A.S., Fire Science, Utah Valley Community College; B.S., Business Administration, University of Phoenix; M.P.A., Master of Public Administration, Brigham Young University; 28 years industrial experience.

MITTLEMAN, Margaret A. (2003); Instructor, Fire Science; AAS, Community Health, UVSC; EMT Certified.

NOLL, Gary B. (1997); Assistant Professor, Fire Science; B.S., Technology Management (Fire Science Specialty), Utah Valley State College; 18 years experience fire fighting.

SHIELDS, Jon R. (1981); Associate Professor, Fire Science; A.A.S., Fire Science, Utah Technical College; Outreach Instructor for National Fire

Academy; 35 years fire fighting experience.

STONE, Barry R. (1998); Assistant Professor, Fire Science; A.S. Emergency Care and Rescue Paramedic, Weber State University; R.N. Nursing, Utah Valley State College; B.S. Justice Administration, Brigham Young University; Master of Physician Assistant Studies, University of Nebraska; Physician Assistant Certificate, University of Utah School of Medicine; 10 years paramedic experience.

(b) Faculty duties shall be defined.


See attached documentation

(c) Faculty responsibilities shall be defined.


See attached documentation

(d) Faculty workload shall be defined.

See attached Faculty workload policy for the School of Technology, Trades, and Industry, Policies and Procedures Book, August 2003.

See Faculty workload policies and procedures at the Human Resource office and at this web site http://www.uvsc.edu/policies/hr/c-5_1.html.   The Fire Science’s faculty workload documents can be found in the Fire Science personnel files located by the Assistant Director of Finance.  Please see attached copy of Human Resources policy (Index: C-5.1)

G23.2.1.2
Staff

(a) The program shall have a sufficient number of staff to implement program objectives.

Dee Martin, Dean, School of Technology, Trades and Industry;

Stephen Lutz, Director

R. Jeffery Maxfield, Department Chair

Yudi Lewis, Academic Advisor

Bonnie Fehr; Officer Manager/Advisor

Hugh Connor, Internship Coordinator

(b) Staff duties shall be defined.


      See attached Documentation

(c) Staff responsibilities shall be defined.

See attached Documentation

G23.2.1.3 
Hiring and Selection

(a) The program shall have a documented formal system for selecting faculty.

See attached copy of the Faculty Hiring Handbook.  This Document can be found at www.uvsc.edu/policies/handbook/fachiring.pdf .

G23.2.1.4 
Professional Development and Continuing Education

(a) A formal system of faculty training and orientation should be documented.
On going faculty training and orientation is offered at no cost by the Faculty Center for Teaching Excellence.  See attached documentation.

Found at www.uvsc.edu/cte/

(b) In-service programs for faculty should be held regularly to promote individual and professional development and program improvement.
Refer to Policies and Procedures (Academic – Faculty Development) 

Index F -2.1

(c) A system for professional and personal development should be available for faculty.

                              Refer to Policies and Procedures (Academic – Faculty Development) 

Index F -2.1

Also, the Faculty Senate has been established to voice faculty’s concerns or improvements to the college policies.  See attached handout.

Found at http://www.uvsc.edu/facsenate/index.html

(d) All faculty should receive ongoing professional opportunities to increase knowledge and skill in technical and educational areas.

Faculty members are encouraged to apply to various awards aimed to enhance instruction and to develop instruction at the college.  Refer to Policy and Procedures (Academics – Faculty Instructional Development Fund Award) Index F – 2.3.  See attached documentation.

      Found at http://www.uvsc.edu/policies/acad/f-2_3.html

Found at  http://www.uvsc.edu/facsenate/committees/facdevelopment/guidelineinstruct.html


      See attached Fire Science’s Faculty curriculum vitae.

G23.2.2 
PHYSICAL RESOURCES

G23.2.2.1 
On-Campus Instructional Space

(a) The Institution shall demonstrate that adequate classroom instructional space is available to achieve stated objectives for each program.

The Fire Science Department is housed at the Utah Fire and Rescue Academy (UFRA) campus of UVSC.  Approximately 10,000 sq. ft. of classrooms are available ranging from 200 sq. ft. break out rooms to a 1,200 sq. ft. multipurpose room.  Since all rooms are under the department’s control, scheduling adequate space is never really a problem.  (See attached Provo Airport Campus – Fire Science Academy building map).

(b) Instructional spaces shall be designed and appropriately equipped for effective instruction.

All instructional spaces have been designed by the department for our specific use and are equipped as we have specified for the activities intended.

(c) Adequate laboratory facilities shall be available to achieve the goals of the program.

Five acres of exterior lab space with appropriate training props and multi-use interior bay are available to meet our needs.  Mobile labs and props are used for off-campus to support instruction.
(d) The location of a facility for teaching psychomotor skills should allow for flexibility in course scheduling so that each student acquires enough practice to become competent.

The Fire Science department has total scheduling control, so this is not an 

issue for us.  Instructors submit a Logistics Order Form to get reservations for

props and facilities.  See attached sample of a Logistics Order Form.

(e) Laboratory spaces shall be large enough for use in demonstrations and supervised practice of techniques

Interior lab space is large enough to pull in semi-trailers for some activities 

and can be used in inclement weather for many activities normally assigned to 

to the training ground.

(f) Laboratory spaces shall be adequately equipped.

All course objectives can be met with current lab equipment and props.

(g) The program administrator should periodically assess the classroom and laboratory spaces.

The Director and department coordinators take recommendations from the 

Advisory Committee into account when planning facility improvements.   The 

Committee has recommended specific improvements over the years. Including 

development of training ground, current project for exercise room, and several 

major expansions over the last six years.

(h) The program administrator should make appropriate recommendations for modification to facilities. 

The Director and department coordinators take recommendations from the 

Advisory Committee into account when planning facility improvements.   The 

Committee has recommended specific improvements over the years.

(i) The program advisory committee or equivalent should be involved in the evaluation of facilities.

 The Director and department coordinators take recommendations from the 

Advisory Committee into account when planning facility improvements.   The 

Committee has recommended specific improvements over the years.

G23.2.2.2 
Off-Campus Instructional Space

(a) Off-campus facilities shall be adequate to achieve course objectives.

Off-campus classrooms are used which meets our needs.

(b) There shall be a working arrangement between the educational institution and the facility.

These arrangements are usually simple and only require a phone call to set up.

(c) A contingency plan shall be developed by the institution should the arrangement be terminated.

We have many choices.

(d) The locations and times available for use of the facility shall be compatible with the instructional needs of the program.

We only use the ones that can meet our needs.

(e) The program administrator shall retain authority and responsibility for instruction.

The Department Chair retains all authority for instruction.

(f) Instruction shall be provided and evaluated by program faculty.

Only UVSC instructors are used.

(g) The program administrator shall periodically assess the facilities.

The Department Chair evaluates and selects these facilities.

(h) The program administrator should make appropriate recommendations for modification to facilities.

If modifications are needed, the Department Chair can do this.

(i) The program advisory committee or equivalent should be involved in the evaluation of off-campus facilities.

We do not feel that this is appropriate except when they are recommending funding for off-campus improvements.

G23.2.2.3 
Office Space

(a) Adequate office space shall be provided for the program administrator.

Adequate office space has been provided for the program administrator to conduct administrative and confidential business. (See attached Provo Airport Campus – Fire Science Academy Map – Level 2  Office 205k)

(b) Adequate office space shall be provided for the faculty.

Adequate office space has been provide for the Fire Science faculty.  (See attached Provo Airport Campus – Fire Science Academy Map – Level 1  Rooms 105, 117, 117A,121, 120A, 120, and 119)

(c) An area for conducting private or confidential business shall be provided.

An area has been designated for the Academic Advisor and the Office Manager/Advisor to conduct student counseling, registration and to conduct private or confidential business.  (See attached Provo Airport Campus – Fire Science Academy Map – Level 2  Offices 205m and 205n)

G23.2.2.4 
Instructional Equipment, Supplies, and Materials

(a) Adequate equipment and supplies shall be available in classrooms to effectively achieve educational goals.

All classrooms have assigned AV equipment and supplies to meet learning needs.

(b) Adequate equipment and supplies shall be available in laboratories to effectively achieve educational goals.

Equipment and supplies for laboratory activities are sufficient to allow 

multiple classes to participate simultaneously in several exercises so that 

down-time is minimized and hands-on experiences are maximized.  These 

resources are shared with other UFRA programs.

(c) There should be adequate space available for storage of equipment, supplies, and materials.  

Fire Science programs are housed at the 10 acre UFRA campus. Within the 40,000 sq. ft. main building over 12 sq. ft. is used for storage of equipment, supplies, and materials.  Additional space is provided in outside buildings and storage containers.

(d) The program administrator should periodically assess the instructional equipment, supplies, and materials.

All usage and consumption of items is tracked and monitored electronically in 

a special database.  Service and maintenance records form the basis for 

replacement decisions.

(e) The program administrator should make appropriate recommendations for modification or replacement of instructional equipment, supplies, and materials.

Degree program coordinators make at least semi-annual recommendations for replacement, acquisition, and modification of items needed. 

(f) The program advisory committee or equivalent should be involved in the evaluation of instructional equipment, supplies, and materials.

The instructor cadres and students provide input through coordinators to administration and are acted upon.  No specific input or approval is needed from the Advisory Committee.

(g) There should be adequate provision for updating equipment in response to changing practices in technology.

When courses are developed or revised, an analysis of learning objectives is made and technological needs are identified, budgeted and funding obtained to support the curricula.

(h) Sufficient expendable materials should be available to accomplish learning outcomes defined in program documents.

Stockpiles of expendables are maintained by UFRA and issued to each class on the basis of Logistics Request Form data.  Student fees are used to replenish the stock.

Copies of the submitted course fees are found in the file cabinet by the academic advisors’ offices.

G23.2.2.5
Maintenance of Instructional Resources

(a) Evidence that adequate resources are provided to maintain facilities.

Funding is requested and provided on an annual basis to maintain facilities. Refer to attached Policies and Procedures (Facilities and Public Safety/Security – Responsibility for Facilities/Special Consideration and Services) Index D – 5.3

Found at http://www.uvsc.edu/policies/facil/d-5_3.html

(b) Evidence that adequate resources are provided to maintain equipment.


Funding is available and provided to maintain equipment through the Dean’s office (School of Technology, Trades and Industry).  Most of the equipment used by our students is maintained by the Fire Science Department’s logistics division.  Funds for equipment maintenance comes from student lab fee and sources outside of Higher Education.

G23.2.3 
LEARNING RESOURCES

G23.2.3.1
Library Resources

(a) The library shall include a wide range of research materials available for utilization by students and facility.

The Utah Valley State College’s main campus library, as well as, the Fire Science library has a wide range of research materials available for utilization by students and faculty.  Please see attached documentation.

Found at http://www.uvsc.edu/library/

Found at http://www.uvsc.edu/library/general/mission.html

Found at http://www.uvsc.edu/library/ufra/index.html

(b) The library shall include a wide range of resources available for utilization by students and faculty.  

See attached Policies and Procedures (Academics – Library/Media Services) F24, F25  Index F-1.5

Found at http://www.uvsc.edu/library/ufra/index.html

(c) There should be a mechanism for faculty to periodically review and select current titles for acquisition.

See attached documentation

Found at http://www.uvsc.edu/library/general/facserv.html

(d) Library hours and policies should be conducive to faculty and student use of the resources.

Please see attached copy of the main campus and Fire Science library hours 

Found at

http://www.uvsc.edu/library/general/de.html  and 

http://www.uvsc.edu/library/ufra/services.html

(e) Students and faculty at off-campus sites shall have access to library resources.

See attached documentation.

Found at 

http://www.uvsc.edu/library/general/de.html and


      http://www.uvsc.edu/library/ufra/services.html

G23.2.3.2
Tutorial Resources

(a) Tutorial services shall be available to support student learning needs.

Free one-on-one math tutoring on a walk-in basis for all UVSC students is available in the Math Lab. Other services include: group tutor sessions, textbooks, solutions, manuals for checkout and use in the lab, videos to accompany most math classes, assistance with or checking-out of calculators, and Math Lab Online-live tutoring or  http://www.uvsc.edu/ga/mathlab/.  Individualized tutoring is available on a limited basis. 

	FALL/SPRING 
HOURS 
Monday - Thursday
8 am to 9 pm 

Friday
8 am to 5 pm

Saturday
10:00 am - 3:00 pm 


	UVSC Math Lab 
LA 201
800 West University Pkwy
Orem, UT 84058

801-863-8310
mathlab@uvsc.edu Kathryn Van Wagoner
Math Lab Coordinator
801-863-8411
vanwagka@uvsc.edu
	SUMMER 
HOURS 
Monday, Thursday, Friday
9 am to 4 pm

Tuesday and Wednesday
12:00 pm to 7 pm


For a detailed list of the following tutoring services go to http://www.uvsc.edu/ga/peerTutoring.html

Drop-in tutoring, supplemental instruction, group study sessions and one-on-one tutoring are provided for academic courses other than math or English. Drop-in tutoring is available for the following subjects: ASTR1010, BIOL1010, CHEM1010, CHEM1110, HIST1700, HLTH1100, PHIL1010, PHIL2050, PHYS1010, PSY 1010, and ZOOL2010.

Supplemental Instruction: What is it? Why should I participate?
Supplemental Instruction is group study that integrates how-to-learn with what-to-learn. Students who attend SI sessions discover appropriate application of study strategies as they review content material, e.g., graphic organization, questioning techniques, vocabulary acquisition, and test preparation.  Students have the opportunity to become actively involved in the course material as the SI leader uses the text, supplementary readings, and lecture notes as vehicles for learning skills assistance. Attendance at SI 

sessions is voluntary; however, students who attend SI regularly earn higher course grades and withdraw less often than non-SI participants.  Courses include: ARCH 1100, HIST 1000, HIST 2030, and  MGMT 3100.
Group Study Sessions
The format and philosophy of group tutoring at UVSC are similar to the format and philosophies of Supplemental Instruction. Group study sessions are regularly scheduled, out-of-class, peer facilitated sessions. The study sessions are open to all students in the course and are attended on a voluntary basis FREE of charge. 
Tutors are students who have demonstrated competence in a specific course. The tutors are trained in such topics as how students learn as well as instructional strategies aimed at strengthening student academic performance, data collection, and management details. Tutors integrate how-to-learn with what-to learn.
Students who attend group study sessions discover appropriate application of study strategies, e.g. note taking, graphic organization, questioning techniques, vocabulary acquisition, problem solving, and test preparation, as they review content material. Students have the opportunity to become actively involved in learning the course material.
(b) Tutorial services shall be available to support students with special needs in accomplishing learning objectives.

The Writing Center provides free one-on-one tutoring to all UVSC Students may bring writing assignments for any class and meet with a tutor by appointment or by dropping in for a tutorial. In addition, the Center offers writing workshops, handouts, practice grammar tests, typing tutorial programs, reference books, textbooks, writing manuals, ESL materials, and the On-Line Writing Lab (OWL).

This OWL offers additional access to UVSC Writing Center (WC) services as well as links to writing-related resources. 

Using this OWL, students can get answers to writing and grammar questions by accessing handouts/practice tests, participate in online tutorials, and access research and documentation links. ESL students can access practice quizzes, chat rooms, exercises, and more through our ESL Resources page. Additionally, the OWL has many useful writing-related teacher resources.

 

Take a closer look to see what the OWL has to offer you and please share what you find with your friends. Direct suggestions, comments, and questions about this OWL to writelab@uvsc.edu.

Tutoring assistance is available on campus and on the Internet through Online Peer Tutoring to students enrolled in UVSC courses.  

What is Online Peer Tutoring? 
Online Peer Tutoring (OPT) is a service of the UVSC Peer Tutoring program. OPT consists of scheduled real time group tutoring, a message board where students can post questions and/or answers and tutoring via e-mail. Its purpose is to provide UVSC students with another option for tutorial assistance. OPT is designed to better meet the needs of all students who want to learn.  

How does OPT work? 
Students using OPT will be able to participate in either real time group discussions with a trained tutor and other students or post messages to a message board for the tutor or other students to use. Simply choose a course from the offered courses which includes: 

ACC 2010/2020/3000: FINANCIAL ACCT, MANAGERIAL ACCT, FIN MGRL COST CNCPTS, BIOL 1010: GENERAL BIOLOGY,  BIOL 2020: MICROBIOLOGY, BIOL 2110: COLLEGE BIOLOGY I, BIOL 2130: COLLEGE BIOLOGY II, CHEM 1010: INTRODUCTION TO CHEMISTRY, CHEM 1110: ELEMENTARY CHEMISTRY FOR THE HEALTH SCIENCES, CHEM 1210: PRINCIPLES OF CHEMISTRY I, CHEM 1220: PRINCIPLES OF CHEMISTRY II, CHEM 2320: ORGANIC CHEMISTRY II,  CNS 1250: OBJECT-ORIENTED PROGRAMMING I,  GEOL 1010: INTRO TO GEOLOGY, GEOL 2040: INTRO TO OCEANOGRAPHY,  HIST 1000: AMERICAN HERITAGE,  ISYS1200: VISUAL PROGRAMMING,  LEGL 3000: BUSINESS LAW,  MGMT 2300: MACROECONOMICS,  MGMT 2310: MICROECONOMICS, MGMT 3100: PRINCIPLES OF FINANCE,  PHIL 2050: ETHICS AND VALUES, PHSC 1000: SURVEY OF PHYSICAL SCIENCE,  PHYS 1010 - PHYS 3030: ELEMENTARY PHYSICS, COLLEGE PHYSICS I - II & PHYSICS FOR SCIENTISTS AND ENGINEERS I – III,  PSY 1010: GENERAL PSYCHOLOGY, ZOOL 2010: HUMAN ANATOMY, and  ZOOL 2020: HUMAN PHYSIOLOGY.

SECTION G23.3

The institution shall be organized in such a manner that it is able to effectively accomplish its educational and other stated purposes.

G23.3.1
ORGANIZATION

(a) The institution’s structure shall be such that the fire related degree program is recognized.

See the attached Fire Science Department’s documentation.

UVSC 2003 -2004 Catalog, Trades, Technology, and Industry, Pg. 223

Available at http://www.uvsc.edu/catalog/pdfcatalog/fire.pdf
(b) There shall be opportunities for program faculty to be represented on institutional committees, as well as those in the program.

See attached documentation on Election Committee, School Committees, and Committee Purpose and Rotations.  

School of Technology, Trades, and Industry, Policy and Procedures Book – August 2003.

Refer to attached Policies and Procedures (Academics – Non-Teaching Responsibilities)  F-12  Index F-2.4  (E)

Found at http://www.uvsc.edu/policies/acad/f-2_4.html

(c) Faculty should be formally represented on all committees, groups, or organizations concerned with the development, implementation, evaluation, and revision of program curriculum.

See attached documentation on the School of Trades, Technology and Industry’s Curriculum Procedure.

School of Technology, Trades, and Industry, Policy and Procedures Book – August 2003.

Fire Science Faculty members are very involved in the evaluation and revision process of the program’s curriculum.  

G23.3.2
PROGRAM ADMINISTRATION

(a) The program administrator for the degree program shall have the authority, responsibility, and privileges necessary to manage the program to ensure the attainment of program goals.
The program administrator for the degree program has full authority and  responsibility to manage the program. These responsibilities are defined in the attached Program administrator’s job description.

(b) The institution shall have a detailed job description of the program administrator.

See attached job description for the Program Administrator.

(c) The program administrator should have at least a 0.5 full time equivalent (FTE) appointment, as defined by the institution, with responsibility for the fire related degree program.

The Program Administrator meets the minimum 0.5 full time equivalent (FTE) appointment and has the responsibility for the Fire related degree programs.

(d) The program administrator shall be provided with time for program operation, supervision, evaluation, and revision.

The Program Administrator has been provided with the time for program operation, supervision, evaluation, and revision.  See attached job description.

G23.3.3
BUDGET

(a) The program administrator shall have direct input in the development of the program budget.

See attached Policy and Procedures B-12, B-23, B-24 (Financial Affairs – General Fiscal Policies – Index B-1.1).  

Found at http://www.uvsc.edu/policies/fin/b-1_1.html

(b) The program should follow a formal budget process.

See attached documentation on Budgets – General UVSC Budget Information.  Found at http://www.uvsc.edu/hr/handbook/budgets.pdf 

G23.3.4
DEPARTMENTAL DOCUMENTATION AND RECORDS

(a) The program administrator should establish and maintain record keeping systems to ensure adequate student and program information for faculty and staff.

Student records for the Fire Science department are kept in both file cabinets located outside of the Academic Advisor’s office and an academic database. These file cabinets are kept locked.  The school uses the SIS database to manage all student records.   Also, official copies of student records are available at the records/registration office.  Both of the Fire Science and SIS databases require a password to access.

Staff and Faculty employment records are kept by the file cabinets outside of the Assistant Director of Finance’s office, as well as, an office database. These file cabinets are kept locked.  Access to the office database requires a password to access.  Also, permanent records can be found at the Human Resources office at the main campus.

See attached Policies and Procedures (Student Services-Student records) Index E-6.1

Found at http://www.uvsc.edu/policies/stud/e-6_1.html

See attached Policy and Procedures (General Administration – Government Records Access and Management Act  -GRAMA) 

 Index: A-8.1

Found at http://www.uvsc.edu/policies/admin/a-8.html

G23.3.5
SUPPORT SERVICES

(a) Institutional support services shall include secretarial and clerical staff to handle preparation and processing of materials, correspondence, and records.

The Fire Science department has two receptionists who perform clerical and secretarial duties.  There is an Academic Advisor and an Office Manager/Advisor to manage and process student records.

(b) Institutional support services shall include student recruitment, admission activities, and career placement and guidance assistance.

As mentioned before, the Fire Science department has an in-house Academic Advisor and an Office Manager.  Both provide and coordinate student recruitment, student admissions, and academic counseling assistance.  


   See attached Student Services document, 2003-2004 UVSC Catalog, 


   Pages 32-41.

G23.3.6
ADVISORY COMMITTEE 

(a) Program advisory committees shall be established to provide an active mechanism for liaison with the community served by the degree program.

The Advisory Committee members for the Fire Science Program at Utah Valley State College are the same as the Standards and Training Council for the state of Utah.

Chief Van Summers, Utah State Fire Chief ’s Association;

Merlin Baker, Utah State Fireman’s Association; 

Chief Kelly Pitcher, Utah Fire Marshal’s Association; 

Dave Milligan, Utah Hazardous Materials Institute; 

Jim Dudzinski, International Association of Arson Investigators; 

David Dalrymple, Utah Division of Forestry, Fire and State Lands; 

Craig Golden, International Association of Fire Fighters; 

Battalion Chief Jim Bacon, Utah Fire Service Certification Council; 

Chief Don Berry, Utah State Emergency Medical Services Committee; 

Layne Pace, Utah Training Officers Association.

(b) The advisory committee shall be representative of the population served.

See Attached R710-9. Rules Pursuant to the Utah Fire Prevention Law, 

10.2 – 10.2.10 

(c) The advisory committee should be involved in the process of creating program outcomes.

See Attached R710-9-10. Fire Service Standards and Training Council, 10.1 – 10.3

(d) There should be written documentation that details the membership, role, function, terms of the Advisory Board, Committees, and meetings.

See Attached R710-9-10. Fire Service Standards and Training Council, 10.4 – 10.9

(e) Advisory committee minutes should be kept and available for five years.

Advisory committee minutes are been kept for a period of five years and these are available at the Director’s Administrative Assistant’s files.

SECTION G23.4

The Institution shall be accomplishing its educational and other stated purposes.

G23.4.1 
PROGRAM DOCUMENTATION

(a) The curriculum shall include written master course document.

See Academic Classes Files located by Academic Advisor’s office.

(b) Each master course document shall have a list of specific instructional objectives.

See Academic Classes Files located by Academic Advisor’s office.

(c) Each master course document shall include an outline for instruction to achieve the goals and objectives.

See Academic Classes Files located by Academic Advisor’s office.

(d) Evaluation procedures designed to assess students should be identified on each master course document.

See Academic Classes Files located by Academic Advisor’s office.

(e) The program shall have written program outcomes that successful students will possess upon completion of the degree or program of study.

See attached copies of the program’s outcomes assessments.

(f) A current course syllabus shall be on file for each course during the semester it is being taught.

See Academic Classes Files located by Academic Advisor’s office.

(g) The program level shall be documented.

See attached copy of General Information, 2003-2004 Catalog, Pages 7-8.

(h) The program length shall be documented

See attached copy of Graduation and General Education, 2003-2004 Catalog, Pages 24-25.

G23.4.2
COURSE AND PROGRAM CONTENT

G23.4.2.1
Program Content

(a) Content areas shall include those generally accepted, or required by law or recognized standards of good practice.

A matrix has been developed to show how the curriculum compares with 

the IAFC Fire Officer Professional Competencies.

(b) Program content should include areas such as fire science, legal issues, fire prevention, fire suppression, emergency management, hazardous materials, fire service administration, fire investigation, technical rescue, fire protection systems and other fields or sub-fields as deemed appropriate by the institution, with input of the program advisory committee.
See 2003-2004 Utah Valley State College’s Catalog.
(c) The principles of lifelong learning should be integrated throughout the curriculum.

Courses are designed to expose students to a wide range of information 

sources outside of the classroom to develop research skill habits.  The 

IAFC Fire Officer Development Handbook is being used as a model to 

promote this concept.  (See copy of IAFC Fire Development Handbook)

(d) The program content should provide an integrated educational experience directed toward development of students’ ability to apply pertinent knowledge to the solution of practical problems in professional occupations.

See individual course files located by the Academic Advisor’s Office.

(e) Curriculum should follow a logical sequence.
See individual course files located by the Academic Advisor’s Office.

G23.4.2.2
Course Content

(a) Theory courses should stress problem identification and solution, with emphasis on a quantitative, analytical approach.

Courses contain case studies and/or research projects relevant to subject matter.

(b) Simulations of real life encounters and ‘hands-on’ activities should accompany theory courses when appropriate.

Lower division skills’ courses stress training-in-context scenarios and 

evolutions.

(c) Where appropriate courses should include and advocate the evaluation of current literature to prepare students for lifelong learning.

Research papers using primary and secondary data are assigned throughout upper level curriculum.

G23.4.3
AWARDING CREDIT FOR PRIOR LEARNING OR EXPERIENCE

(a) The quality and outcomes of experiential learning when considered for credit shall be verified.

UVSC 2003 -2004 Catalog, ACADEMIC POLICIES AND STANDARDS, Pg. 22

Experiential/Challenge Credit  (Equivalency Examination and/or Documentation of Earned Competency)

Credit for any course that appears in the current catalog may be awarded to individuals who can prove through appropriate assessment and/or documentation that they have already acquired the equivalent knowledge and/or expertise required for successful completion of that course.

To receive experiential/challenge credit for a specific course, the student must

a. be admitted to the College and currently enrolled for at least three semester hours of credit;

b. complete the semester in which the challenge credit is awarded with at least three earned semester hours of credit, excluding the challenge credit;

c. obtain department chair approval prior to step d;

d. pay in advance a nonrefundable processing fee;

e. complete a comprehensive examination (theoretical and/or applied) with at least a “C-” grade and/or provide documentation of practical experience to the satisfaction of the department chairperson and dean showing course objectives have been met; OR complete an advanced course with a grade of “C-” or higher as a validation procedure (if deemed necessary by the department);

f. pay a fee for each approved credit hour.

Students may not challenge a class for which they are/or have been enrolled.

No more than 25 percent of the credits applied toward an associate degree, diploma, or certificate may be awarded through challenge credit.

Regardless of the certificate, diploma, or degree (to include bachelor of science degrees), 16 credit hours of challenge credit is the maximum that

may be applied. A course may be challenged through prior permission

of the department chairperson through enrollment in an advanced class that typically would require previous course work when there is valid evidence that the student may have already achieved the required competency. The competency may have been attained through work experience and/or private study. If the student is successful in the advanced class (grade “C-” or

better), he/she may apply through the department chairperson for credit for classes taken in sequence up to the challenged class. When a class is successfully challenged, a fee is charged for

each credit hour.  A specific course may be challenged only once. Duplicate credit will not be awarded. Credits achieved by the challenge procedure outlined above are recorded as “CR” on the official transcript and will be posted to the transcript at the end of the semester/term.

(b) Credit for prior learning or experience shall be related to the degree being sought.

At Utah Valley State College the Fire Science Department can only approve experiential/challenge credits that pertain to that department.  Fire Science experiential credits apply towards graduation requirements for the various degree programs. 

G23.4.4 
COOPERATIVE EDUCATION

(a) If the opportunity for experiential learning exists, the faculty shall implement a mechanism for planning, supervising, and evaluating cooperative education.

UVSC 2003 -2004 Catalog, ACADEMIC POLICIES AND STANDARDS, Pg. 21

Cooperative Education

Cooperative Education (Coop) offers another avenue for students to obtain UVSC college credit. Students enrolled in cooperative education

work as paid employees of a business, agency, or  institution while enrolled at  the College in classes related to their career. Academic credit for cooperative

work experience is granted according to the number of hours a student works during the semester using the following formula:

Credit Hours Minimum 

Hours of Work

1 




75

2 




150

3 




225

4 




300

5 




375

6 




450

7 




525

8 




600

Coop credits are registered for at the same time and in the same manner as UVSC credits. Courses completed through Cooperative Education will receive a credit/no-credit grade which is not included in the calculation of the GPA.

The maximum number of coop credits that may be applied toward a certificate is 8; a diploma is 14; an associate or bachelor's degree is 16 credit hours. Departments define how coop credit is applied to specific programs. Additional coop credit may be taken (but not applied toward graduation) with approval of the cooperative education director and the appropriate dean.

G23.4.4
    INTERNSHIP


    See attached Firefighter Internship Proposal for Program Development    

                submitted by Hugh Connor, Internship Coordinator.

    See attached Wildland Firefighter Internship new course request submitted by    

    Lance Wollebaek, Assistant Director of Training.

G23.4.5
MANAGEMENT OF EMERGENCY SITUATIONS

(a) Policy and procedures, consistent with requirements of statute or regulation and recognized standards, shall exist to manage emergency situations.

See attached documentation published on the Utah Valley State College’s Directory.   Every employee receives a copy of this Directory every year.

Also, this document is available at http://www.uvsc.edu/directory/pdf/emergency.pdf

(b) Faculty shall be trained and prepared to manage emergency situations arising in the laboratory and at other training sites.

See attached documentation published on the Utah Valley State College’s Directory.   Every employee receives a copy of this Directory every year.

Also, this document is available at http://www.uvsc.edu/directory/pdf/emergency.pdf

(c) Emergency equipment shall be readily accessible and functional.

A First Aid kit and an automatic external Defibillator are located by the logistics office.

(d) Students shall be trained in emergency procedures arising in laboratory and other training sites.

See attached documentation published on the Utah Valley State College’s Directory.   Every employee receives a copy of this Directory every year.

Also, this document is available at http://www.uvsc.edu/directory/pdf/emergency.pdf

(e) Students shall be advised of dangers associated with psychomotor skill development activities and physical demands, which will be placed upon them. 

Students are asked to complete a Utah Fire and Rescue Academy Field Registration form.   On the back of this form, students need to sign a Fire Training – Acknowledgement of Conditions statement.

(f) All training for emergencies should be documented.

Barry Stone has trained all the Fire Science faculty and staff on how to use the automatic external Defibillator.

Also, Margaret Mittelman, has trained all faculty and staff on how to use the First Aid Kit.

G23.4.6
INSURANCE

(a) The institution shall provide faculty liability coverage for events occurring in the educational setting.

UVSC Faculty is covered under the State of Utah’s Office of Risk 

Management.   For further information please contact the following

individuals:

Joseph Marrott  

UVSC- Director of Risk Management/Health Safety

Foundation Building Room 236

801-863-7977

or

James Michaelis

UVSC- Associate Vice President for Facilities Planning

801-863-8151

(b) The institution should provide opportunity for students to acquire insurance coverage for personal injury or property damage occurring as a result of training and educational experiences.

See attached document (Injury Procedures – 4/18/200)

See attached document (Student Health Services Policy) found at 

http://www.uvsc.edu/studhealth/injury/policy.html

G23.4.7
INSTRUCTION

(a) All students shall receive comparable instruction in the program.

Fire Science/Fire Services Administration courses are designed to address the educational requirements the firefighters and fire officers of today and tomorrow. Courses are designed to meet both state and national professional requirements, including those established by the Utah Fire Services Certification Council, the Utah Labor Commission, the United States Occupational Safety and Health Administration (OSHA), the National Fire Protection Association (NFPA) and the National Wildfire Coordinating Group (NWCG).  Comprehensive course packages are designed by the Utah Fire and Rescue Academy’s curriculum office to ensure that all students receive comparable instruction.  These course packages/books are available at the Utah Fire and Rescue Academy’s library for instructors to check out.  
(b) Program should make reasonable accommodations of student needs in scheduling of required courses.

UVSC 2003 -2004 Catalog, Fire Science, Pg. 223

Class Scheduling

Fire Science/Utah Fire and Rescue Academy classes are scheduled to meet the needs of firefighters working 24-hour shift assignments. During each semester, classes are offered during the day, afternoons, evenings and weekends. Classes designed primarily for working fire-fighters are scheduled on a weekend or seminar basis, and are often available for either college credit or continuing education credit. The seminar sessions are not always listed in the College semester schedule, but are announced through the bi-monthly Straight Tip newsletter. For more information on currently scheduled classes, call (801) 863-7700, or check our web page at www.uvsc.edu/ufra.

(c) A course syllabus shall be provided to students at the beginning of each course.

See attached Policy and Procedures Index F-5.1 (Academics – Classroom Management) 

Found at http://www.uvsc.edu/policies/acad/f-5_1.html

G23.4.8
STUDENT ASSESSMENT 

(a) Student assessment criteria and procedures shall be developed to assess course objectives and learning outcomes.

See Fire Science Outcomes Assessments reports under section G23.4.1

(b) Student assessment should be conducted formatively and summatively as feedback mechanism for the student.
Faculty is required to provide a course syllabi to the students on the first day of class to let them know of when midterm and final examinations will be given.  See attached Policies and Procedures (Classroom Management) F14, Index F-5.1     

Found at http://www.uvsc.edu/policies/acad/f-5_1.html

(c) Student assessment criteria shall be predetermined, consistent and communicated to students.
See individual course files located by the Academic Advisor’s office.

(d) On the basis of designated criteria, both students and faculty should be able to periodically assess progress in relation to the stated objectives.
Faculty is required to provide a course syllabi to the students on the first day of class to explain what the course objectives are and how these will be met.  See attached Policies and Procedures (Classroom Management) F14, 

Index F-5.1     

Found at http://www.uvsc.edu/policies/acad/f-5_1.html

(e) If a student does not meet assessment criteria, provision should be made for remediation and reassessment or dismissal.
See individual course files located by the Academic Advisor’s office.

(f) Psychomotor assessment methods shall provide evidence of student progress toward attainment of competence in performing practical procedures. 
Skills are taught and assessed based on Utah and NFPA Certification Standards.

(g) Where appropriate, third party evaluation should be provided, such as IFSAC Certificate Assembly or other accredited certifying agencies.
Students can be certify in the following areas:

Firefighter I

Firefighter II

Hazardous Materials Awareness

Hazardous Materials Operations

Fire Inspector I

Fire Instructor I and II

Fire Officer I

Fire Officer II

Wildland Firefighter I

Emergency Medical Technician (Basic)  -State of Utah Bureau of Emergency Medical Services

Paramedic  -State of Utah Bureau of Emergency Medical Services

G23.4.9
COURSE EVALUATION

(a) On the basis of designated criteria, both students and faculty should periodically assess course material.

Both students and faculty have an opportunity to assess course material.  Students provide feedback through the formative and summative evaluations and faculty members participate in annual curriculum changes.


      Found at http://www.uvsc.edu/policies/acad/f-3_1.html


      See Section II Academic Policies, page 14


      Found at http://www.uvsc.edu/facsenate/fachandbooks/adjunct/section2.pdf

(b) Course evaluation should include evaluation of the facilities.
Facilities evaluation is taking into account when setting up a course.

(c) Course evaluation should include evaluation of instruction.

      See Policy and Procedures (Academics – Instructor/Course Evaluation)  


      Index F-3.1

SECTION G23.5

The Institution shall be able to continue to accomplish its stated purposes and strengthen its educational effectiveness.
G23.5.1 
CONTINUATION OF THE STATED PURPOSE

G23.5.1.1
Planning

(a) Administrative provisions should be adequate to assure continuing quality in education and evidence of program stability.

See attached Section II, Academic Policies and Procedures

      Found at http://www.uvsc.edu/facsenate/fachandbooks/adjunct/section2.pdf
(b) Short and long range planning shall include input from the faculty with the assistance of the program advisory committee.
The Advisory Committee approves the annual Fire Science Department’s 

Operating plan.

(c) There shall be mechanisms for ongoing curriculum evaluation, revision and implementation.
See attached Section II, Academic Policies and Procedures

Found at http://www.uvsc.edu/facsenate/fachandbooks/adjunct/section2.pdf

G23.5.1.2
Needs Assessment/Surveying

(a) Needs assessment should be a major component in changing curriculum.
A survey was conducted amongst Fire Department Chiefs in the state of Utah to assess their educational needs.  The results on this survey were given to the Fire Science Advisory Committee to address curriculum changes.  (See attached copy of the April 20, 2000 survey).

(b) The program should maintain surveys of graduation rates.
The Dean of the School of Technology, Trades, and Industry requires that 

all its departments conduct a graduate survey on each of the graduating 

students. We keep track of these students’ employment and salary range 

information for a period of three year. The first graduate survey is conducted 

when the student applies for graduation. For the second and third years data 

a telephone survey is conducted to update the information. All of the 

graduate survey is kept in the FileMaker database.  Passwords are required 

to view this information. 

(c) The program should maintain surveys of employability of students.
As mentioned in part b, we keep track of the students that graduate from the Fire Science degrees for a period of three years to determine if they are employed in the field and if they have advanced within their organization.

(d) Needs assessment should be a major component in establishing new programs or options.
See attached documentation on the Fire Services Administration -Bachelor of Science and Firefighter/Paramedic Specialization – Associate in Applied Science program proposals.
G23.5.2
CONTINUATION OF FORMAL EDUCATION

(a) The curriculum shall be designed to provide maximum opportunity for students to continue their formal education with a minimum loss of time and duplication of learning experiences.

Students that complete either an Associate in Applied Science or an Associate of Science degree can apply all those credits towards the Fire Services Administration or Technology Management (Fire Science Specialty) Bachelor of Science Degree.

(b) Institutions with degree programs at the 2-year level should establish articulation agreements with 4-year baccalaureate level degree programs to provide for maximum transfer of related course work.

See Graduation/Transfer credit documents attached.

Found at http://www.uvsc.edu/grad_tran/graduation/

SECTION G.23.6

The Institution shall demonstrate integrity in its practices and relationships.
G23.6.1 
FACULTY AND STAFF RIGHTS

(a) There shall be published policies to protect the rights of faculty and staff in regard to academic freedom.

See attached Policies and Procedures (Human Resources – Faculty Academic Freedom, Professional Responsibility, Tenure) F16  Index C-5.5

(b) Institutions shall openly publish all limitations on freedom of inquiry or expression.

See attached Human Resources Procedure Handbook.

Found at http://www.uvsc.edu/hr/handbook/handbook.pdf

(c) There shall be published policies to deal with theft of intellectual property.

See attached Policies and Procedures (General Administration - Appropriate Use of Computing Facilities)  A-10.1

Found at http://www.uvsc.edu/policies/admin/a-10.html

(d) The institution shall publish Codes of Conduct covering fair practices, non-discrimination and equal opportunity policies for faculty and staff.

See attached Policies and Procedures (Human Resources – Equal 

Employment and Education Opportunity and Affirmative Action) Index C-1.1 

      Found at http://www.uvsc.edu/policies/hr/c-1.html

(e) Codes of conduct, ethics and standards of behavior shall reflect requirements of applicable law and regulation.

See attached Human Resources Procedure Handbook.

Found at http://www.uvsc.edu/hr/handbook/handbook.pdf

(f) Codes of conduct, ethics and standards of behavior shall detail procedures which assure timely and just consideration and disposition of complaints.

See attached Human Resources Procedure Handbook.

Found at http://www.uvsc.edu/hr/handbook/handbook.pdf

(g) There shall be published policies to protect faculty and staff.

See attached Human Resources Procedure Handbook.

Found at http://www.uvsc.edu/hr/handbook/handbook.pdf

(h) These policies shall provide avenues for appeal and due process.

See attached Human Resources Procedure Handbook.

Found at http://www.uvsc.edu/hr/handbook/handbook.pdf

G23.6.2 
STUDENT RIGHTS


See Students Rights and Responsibilities, 2003-2004 Catalog, Pages 28-31.

(a) There shall be published policies to protect the rights of students in regard to academic freedom.

See attached copy of Policies and Procedures, Student Services , Student Rights and Responsibilities Code (Index E-6.2). See sections IV and V.

Found at  http://www.uvsc.edu/policies/stud/e-6_2.html
(b) Institutions shall openly publish all limitations on freedom of inquiry or expression.

See attached copy of Policies and Procedures, Student Services , Student Rights and Responsibilities Code (Index E-6.2).   See section V.

Found at  http://www.uvsc.edu/policies/stud/e-6_2.html

(c) There shall be published policies to deal with cheating, plagiarism and theft of intellectual property.

See attached copy of Policies and Procedures, Student Services , Student Rights and Responsibilities Code (Index E-6.2).  See section VII.

Found at  http://www.uvsc.edu/policies/stud/e-6_2.html
(d) The Institution shall publish Codes of Conduct, ethics and standards of behavior required of students during their time on-campus and in classes.

See attached copy of Policies and Procedures, Student Services , Student Rights and Responsibilities Code (Index E-6.2).  See section  VII.

Found at  http://www.uvsc.edu/policies/stud/e-6_2.html

(e) Codes of conduct, ethics and standards of behavior shall reflect requirements of applicable law and regulation.
See attached copy of Policies and Procedures, Student Services , Student Rights and Responsibilities Code (Index E-6.2).  See section VIII.

Found at  http://www.uvsc.edu/policies/stud/e-6_2.html

(f) Codes of conduct, ethics and standards of behavior shall detail procedures which assure timely and just consideration and disposition of complaints.
See attached copy of Policies and Procedures, Student Services, Student Rights and Responsibilities Code (Index E-6.2).  

Found at  http://www.uvsc.edu/policies/stud/e-6_2.html

(g) There shall be published policies to protect students.

See attached copy of Policies and Procedures, Student Services , Student Rights and Responsibilities Code (Index E-6.2).  

Found at  http://www.uvsc.edu/policies/stud/e-6_2.html

(h) These policies shall provide avenues for appeal and due process.

See attached copy of Policies and Procedures, Student Services , Student Rights and Responsibilities Code (Index E-6.2).  See section XV.

Found at  http://www.uvsc.edu/policies/stud/e-6_2.html

G23.6.3
CONFLICT OF INTEREST

(a) There should be published policies that prohibit members of advisory committees from having financial or other interest that conflict with the proper discharge of their duties.

Documentation to support this point was not found on this point.

(b) There should be published policies that prohibit faculty or staff from having financial or other interest that conflict with the proper discharge of their duties.

      See attached document (Research – Conflict of Interest ) Index F-7.3 

      Found at 

        http://www.uvsc.edu/scholoutreach/F 7.3%20CONFLICT%20OF%20INTERESTPOLICY.doc
                  See attached document (Research – College Faculty Profit – Making 

                  Corporations)  Index F-7.4

                  Found at 

                  http://www.uvsc.edu/scholoutreach/F-7.4%20Faculty%20and%20Profit%20Corporations.doc

G23.6.4
POLICIES AND PROCEDURES DOCUMENTATION

(a) Each program shall have access to the institution’s policy and procedures manual.

See Utah Valley State College’s Policy and Procedures manual at 

http://www.uvsc.edu/policies/

(b) If policy and procedures manual is not used by the institution, an alternative method of providing this information shall be identified.

A Policy and Procedures manual is used by the institution.

(c) Each program shall have access to the faculty/staff handbook.

All employees at Utah Valley State College have access to the faculty/staff handbook.

Found at  

http://www.uvsc.edu/policies/ http://www.uvsc.edu/hr/handbook/handbook.pdf

(d) If faculty/staff handbook is not used by the institution, an alternative method of providing this information shall be identified.

A faculty/staff handbook is used by the institution.

(e) The policies and procedures of the program should be compatible with the philosophy and goals of the institution.
The program has the same policies and procedures as the institution.

See Utah Valley State College’s Policy and Procedures manual at 

http://www.uvsc.edu/policies/

G23.6.3
RECORD KEEPING

(a) Records shall be kept that accurately reflect the academic accomplishments of students in the program.

Records are kept to accurately reflect the academic accomplishments of the each one of the students in the Fire Science Program.  Hard copies of the students files can be found at the file cabinets by the Academic Advisor’s office.  Also, we keep electronic copies of the student records in the SIS and  FileMaker databases.

(b) Student records shall be maintained in a manner to ensure confidentiality and security.

Student hard copies of records are kept locked.  Student databases required an access password to be viewed.

(c) Access to records shall be in accordance with applicable laws or regulations.

See attached Policy and Procedures (Student Services –Student Records) Index E-6.1

(d) Employment records for faculty and staff shall be maintained in a manner to ensure confidentiality and security.

Employment records for Fire Science faculty and staff are kept in locked cabinets by the Assistant Director of Finance’s office.  Also, Human Resources has a copy of all faculty and staff employment records.  Both departments ensure confidentiality and security of these records.

(e) Access to employment records for faculty and staff shall be in accordance with applicable laws or regulations.

See attached Policy and Procedures (General Administration –Government Records Access and Management Act  (GRAMA)  Index A-8.1

                              Found at http://www.uvsc.edu/policies/admin/a-8.html
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